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Step 1: Registration
1- As on the previous page (page 1), click the button 

And 

to go to the application page on the left.
2- Each phone number can be used to register only one application 
account. When using a Russian phone number, please note that in the 
country-code form +7 925*** and the domestic-prefix form 8 925***, 
"+7" and "8" are equivalent; when filling it in, start from 9** (shown for 
example only). China's country code is +86.
3- When entering your name, please use Cyrillic letters (Russian letters), 
and mind the order of surname and given name (the image on the left 
shows, in order, surname – given name – patronymic).
4- If you have no patronymic, do not change the patronymic field or 
add any marks to it;
5- Select your date of birth. (In the Russian format, dates are written as 
day-month-year. If you use Chrome's built-in (Google) web translation, 
the date format may occasionally be displayed incorrectly—please 
keep this in mind, here and throughout.)
6- After entering the image verification code, click:



Step 1: Registration
1- At this point you will see a message: a confirmation email (activation email) 
has been sent to your mailbox.
2- Check your mailbox (including the spam/junk folder); once you find the 
email from "ЦПК МГУ" (the MSU Central Admissions Committee), click the 
blue link in the email. (Note: the link is valid for 1 hour, so activate it as soon 
as you receive it.)
3- After you click the link, the page redirects to the following message screen, 
indicating that the system has generated a password and will shortly send it to 
your phone number by SMS; the sender will be "MSU.RU" or "Shenzhen MSU-
BIT University."
4- Once you have received it, return to the main page—either directly or by 
clicking the blue link (ссылку) shown below.



Step 2: Basic Information
1- After returning to the main page, enter your phone 
number and the password you received, then click 
"Войти" (Log in).

2- Next, you will select your country and the level of 
education you plan to apply for.
For Bachelor's, Specialist, and Master's applicants, select 
the group shown in the image on the left, tick the 
“Создать шаблоны базовых документов” (Create 
document template) box, and then click the blue button 
to move on to the next step.



Step 2: Basic Information
The system will redirect you to a 
help page. There is nothing here 
that requires any action from the 
applicant, but it is recommended 
that you read it carefully.



Step 2: Basic Information
Click "Профиль" (Profile) at the top to 
open the personal-information editing 
page. Here you need to:
1- Select your gender (Пол): male = М, 
female = Ж.
2- Enter your name in Latin letters, 
paying special attention to the order of 
surname and given name. "Имя" is the 
given name—e.g., MEIMEI; "Фамилия" is 
the surname—e.g., HAN. Leave any 
fields you don't need to fill in—such as 
the patronymic—blank, and don't do 
anything with them.
3- You may also enter a backup phone 
number if you have one. (Your primary 
phone number may display an incorrect 
country code here, but this does not 
affect your application—it is a system 
error.)
4- Once you have finished editing, click 
the blue button at the bottom to save 
your changes.
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Step 3: Uploading the Document 
Package
Click "Документы" (Documents) at 
the top to open the documents 
page. Here you need to:
1- Upload a photo.
2- Upload your passport.
3- Fill in your full address.
4- Add your educational documents.
5- (Recommended) Add a backup 
contact's details.
6- Click "Изменить" (Edit) to open 
the editing page for each item.
7- If you have any additional 
documents, click the button:
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Step 3: Uploading the 
Document Package
Photo
1- Click the "Изменить" 
(Edit) button next to the 
photo.
2- Click "Добавить" 
(Add) to select a photo.
3- If you need to replace 
it, click "удалить" (Delete) 
to remove it.
4- Click "Сохранить" 
(Save) to save.



Step 3: Uploading the Document Package
Passport
1- Click "Изменить" (Edit) next to the personal identity 
document to start entering your passport information.
2- For a foreign passport, at point (2) select "Паспорт 
другого государства" (Passport of another country).
When entering your passport information, please note:
a. A Chinese passport has no "Серия" (series), so leave 
that field blank—do not enter anything in it.
b. The "Номер" (number) field for a Chinese passport 
should include the letter(s).
c. Fields such as place of birth and issuing authority must 
be filled in strictly according to the translated text of 
your passport. A Chinese passport has no "Код 
подразделения" (subdivision/department code).
3- Click the first "Добавить" (Add) button ("Скан-копии 
страниц документа" — scanned copies of the 
document pages) to add a (color) scan of your 
passport's information page.
4- Click the second "Добавить" (Add) button 
("Нотариальный перевод паспорта" — notarized 
translation of the passport) to add the notarized 
translation of your passport (upload the entire notarized 
document, including the cover page).
5- If you have a Russian visa, select "Да" (Yes) in the 
option at point (3) in the left image; a third "Добавить" 
(Add) button will then appear for uploading the Russian 
visa. (Note: upload only a currently valid visa here; if 
your visa has already expired, select "Нет" / No.)
6- When finished, click the "Сохранить" (Save) button.
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Step 3: Uploading the Document 
Package
Filling in the Address
Click "Изменить" (Edit) next to "Адрес" 
(Address) to start entering your address 
details.
This is just an example! (Please do not 
use this address.)
Fill it in with your real details. Not all 
fields are mandatory, but it is highly 
recommended that you complete them 
in full.
From top to bottom, the fields 
correspond to:
Country (Страна): no need to fill in—
entered automatically.
Postal code: enter your actual code.
Region (Регион): "нет регионов" (no 
regions).
City (Город): your city.
Street (Улица): your street.
Дом: building/house number; Квартира: 
apartment (unit) number.
When finished, click "Сохранить" (Save).



Step 3: Uploading the Document Package
Educational Documents
Fill in your educational document information:
1- In the case of a dual certificate (degree certificate + graduation 
certificate), use the degree certificate as the basis; at "Тип документа" 
(Document type), select "диплом бакалавра" (bachelor's diploma). You may 
also, of course, use a master's degree you already hold to apply for a second 
master's degree—in that case, select "диплом магистра" (master's diploma).
If you have not yet received your diploma, you need to upload a 
reference/confirmation of study/completion: "Справка об окончании ВУЗа" 
(reference/confirmation of graduation from the university).
2- If you graduated with honors or received a "red diploma" (graduation 
with distinction), select "Да" (Yes) in the second field, "С отличием/золотой 
медалью" (with honors / gold medal); otherwise, select "Нет" (No).
3- For information that a Chinese degree certificate does not contain—such 
as "Код" (code), "Серия" (series), or "Рег. Номер" (registration number)—
leave the fields blank; do not enter anything.
4- Select the country that issued the document and the type of institution.
5- Enter the name of your university (in Russian), filling it in strictly according 
to the document translation or the name as it appears on the diploma.
6- You need to upload "Скан-копии страниц документа об образовании" 
(scanned copies of the pages of the educational document)—a color scan of 
the original.
7- If your document was not issued in Russia, you also need to upload 
"Скан-копии нотариально заверенного перевода" (scanned copies of the 
notarized translation)—the complete notarized translation.

 When uploading, you must provide not only the degree certificate + 
translation (for non-Russian documents), but also the diploma's 
attachments—such as the graduation certificate and the transcript—along 
with their notarized translations. Please mind the correct 
correspondence/order, page sequencing, and similar details.
If there is not enough space, you can add additional files using the method 
shown on the next page.

Depending on the agreements/treaties between the country that issued 
your document and the Russian Federation, as well as the relevant 
international conventions, your document may require a legalization 
procedure (consular legalization or an apostille). Please refer to: 
https://recognition.msu.ru/catalogs/countries

https://recognition.msu.ru/catalogs/countries
https://recognition.msu.ru/catalogs/countries
https://recognition.msu.ru/catalogs/countries
https://recognition.msu.ru/catalogs/countries
https://recognition.msu.ru/catalogs/countries
https://recognition.msu.ru/catalogs/countries
https://recognition.msu.ru/catalogs/countries


Step 3: Uploading the 
Document Package
Additional Documents
1- By clicking the button at 
the top or bottom:

add any additional 
documents, including a 
motivation letter and CV (if 
needed), as well as diploma 
supplements (if needed).
2- For the document type, 
select "Прочий документ" 
(Other document).
3- Enter an appropriate file 
name, such as "CV and 
Motivation Letter," then add 
it ("Добавить" / Add) and 
save it ("Сохранить" / Save).
You can add any other 
necessary documents using 
the same method.



Step 4: Application
1- Once all the required documents have been uploaded, the red marker at the 
top will disappear. Now click "Заявления" (Applications) at the top to enter the 
application page, then click the blue button "Добавить заявление" (Add 
application).
2- (1/3) Select the level you are applying for.
3- (2/3) Select the admission basis—such as "general competitive admission," 
"budget (state-funded) quota," etc.
4- (3/3) Select the faculty/department and the program you are applying to.
5- Click the "Создать заявление" (Create application) button to create your 
application.



Step 4: Application
After you complete the previous step, a 
notice will appear stating that you must 
read and accept the relevant documents 
(as shown in the first image on the left). 
Simply close it, and then read and 
accept the relevant documents by 
following the steps below:
1- At this point, click the button in the 
very top-right corner:

In the pop-up menu, select 
"Редактировать" (Edit) to edit.
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Step 4: Application
(continued from the previous page)
1- Select your foreign language.
2- If you have additional documents (see page 
12), select "Да" (Yes) in the additional-
documents field; otherwise, your additional 
documents will not be sent to the relevant 
faculty/department.
3- Change the status of "I have read the 
document regulations" at the bottom to "Да" 
(Yes).
4- The option's error status will now have turned 
yellow—the "pending submission" state. Click 
the grey "Закрыть" (Close) button to close the 
editing screen.

1

2

3



Step 4: Application
1- Once everything is ready, go back to the 
blue "Действия" (Actions) button at the top—
its pop-up menu now includes the 
"Отправить" (Submit) option. Click it to send 
your application documents to the 
faculty/department you have applied to.
Alternatively, use the yellow button at the 
bottom to submit.

In addition, the "Действия" (Actions) button 
also includes functions such as Edit 
("Редактировать"), Contact support 
("Обратиться в поддержку"), and Delete 
application ("Удалить").
2- You can adjust the priority of these 
applications using the up/down arrows on the 
left, or delete an application using the red 
trash-can button.
3- You can also keep adding more 
applications by clicking the "Добавить 
заявление" (Add application) button at the 
top or bottom and repeating the steps 
described above.



Step 5: Corrections
1- If there are errors in the documents you uploaded or the information you entered, a member of the university or faculty 
admissions committee will return your application, annotating the errors or offering suggestions for correction. At this point, a red 
"Ошибка" (Error) notice will appear again in the application system.
2- Click "Редактировать" (Edit) under "Действия" (Actions) to open the correction/editing screen.
3- On the editing screen, you can find the error items marked in red (example only).
4- Click "Исправить" (Correct) to view the details of the error, as shown in the image above (example only).
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Step 5: Corrections
1- At this point you need to correct your errors—for example, delete an incorrect file and upload the correct new one, or amend the incorrect 
information. 

2- Once you have corrected all the marked errors, return to the application page (the "Заявления" / Applications tab at the top). Your application will 
again be in the state shown on page 16, so you need to carry out the steps on page 16 to resend the corrected application to the relevant 
faculty/department.



Appendix 1: How to Add Supplementary Educational Documents
If, when adding your educational documents in Step 3 (page 11), you used a reference/confirmation of study (any form of supporting 
document other than the official graduation diploma), then once you receive your diploma you must, as soon as possible, upload a 
(color) scan of the original diploma along with its notarized translation (if required) to Webanketa. The steps are as follows:
1- Log in to the application system, select the «Документы» (Documents) page at the top, click the blue «Добавить документ» (Add 
document) button, and choose educational document — «Документ об образовании».
2- Select the document type «диплом бакалавра» (bachelor's diploma), then click the «Добавить документ» (Add document) 
button.
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Appendix 1: How to Add Supplementary Educational Documents
3- A new educational-document screen will then pop up; you need to fill in the information following the steps on page 11 (or in the top-right corner of this page).
Please note that for diplomas issued by Chinese universities, you need to upload both the originals and the notarized translations:
The recommended order is:
(For the originals) — color scan of the degree certificate + color scan of the graduation certificate + color scan of the transcript.
(For the notarized translations) — notarized translation of the degree certificate (the complete document—including the black-and-white photocopy + the translated text + the 
notarial statement and seal) + notarized translation of the graduation certificate (complete—including the black-and-white photocopy + translated text + notarial statement and 
seal) + notarized translation of the transcript (complete—including the black-and-white photocopy + translated text + notarial statement and seal).

 On the page shown on page 15, you must change the educational document ("документы об образовании") to your newly added official document, so that it replaces the 
temporary certificate of study (or similar provisional document).

Educational Documents
Fill in your educational document information:
1- In the case of a dual certificate (degree certificate + 
graduation certificate), use the degree certificate as the basis; 
at "Тип документа" (Document type), select "диплом 
бакалавра" (bachelor's diploma).
2- For information that a Chinese degree certificate does not 
contain—such as "Код" (code), "Серия" (series), or "Рег. 
Номер" (registration number)—leave the fields blank; do not 
enter anything.
3- Select the country that issued the document and the type of 
institution.
4- Enter the name of your university (in Russian), filling it in 
strictly according to the document translation or the name as it 
appears on the diploma.
5- You need to upload "Скан-копии страниц документа об 
образовании" (scanned copies of the pages of the educational 
document)—a color scan of the original.
6- If your document was not issued in Russia, you also need to 
upload "Скан-копии нотариально заверенного перевода" 
(scanned copies of the notarized translation)—the complete 
notarized translation.
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